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Whatis a PWN?

A plain-language guide to Prior Written Notice

GUIDE

You may have received a document from your child's school called a Prior Written Notice, or PWN. It might

have arrived before a meeting, after a meeting, or in response to something you requested. Most parents

and caregivers aren't sure what it is or what to do with it. This guide breaks it down.

A Prior Written Notice is a written document the school is required to send you any time it
proposes or refuses to take action related to your child's education. It is one of your most

important rights under IDEA and one of the most overlooked.

What must it include?

When must the school
send one?

The school must provide a
PWN when it:

e Proposes to evaluate or
reevaluate your child

* Proposes a change to your
child's eligibility, placement, or
services

e Proposes changes to your
child's IEP

» Refuses a request you have
made: for an evaluation, a
service, a placement change,
or anything else related to
your child's education

By law, it must spell out:

The action the school is
proposing or refusing

The school's reasons for it

Other options considered, and
why they were rejected

The evaluations, assessments,
or records used to decide

That you, as the parent or
legal guardian, have
protections under the
procedural safeguards, and
how to get a copy

Where to get help
understanding your rights

Any other factors relevant to
the decision

What should you do
when you receive one?

e Read it carefully

¢ Make sure it accurately
reflects what was discussed or
decided

¢ Note whether the school's
reasoning makes sense based
on your child's needs

e If you disagree with the
proposed action or the refusal,
you do not have to accept it

* Keep every PWN you receive
in your child's file

Despite its name, a PWN is usually not provided before your meeting. It is issued after the team
makes a decision. Its job is to propose, refuse, or change a service, placement, or evaluation. It

documents what was decided and why.
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What it might be called

This document may not always be labeled "PWN." Depending on your state or district, it might be
called a Conference Summary, Conference Recommendations, Notice of Proposed or Refused Action,
Written Notice, or simply a letter from the school. Any written communication from the school
describing a proposed or refused action related to your child's education is functioning as a PWN.

Why does it matter?

The PWN creates a paper trail. It documents what the school proposed or refused, and why. If you
ever need to dispute a decision, the PWN is one of the first documents that will be reviewed. It also
tells you exactly where the school stands, which gives you the information you need to decide your
next step.

What if you haven't received one but should have?

If the school has proposed or refused an action related to your child's education and you have not
received a PWN, you can request one in writing. The school is required to provide it.

A NOTE ON TIMING

Under IDEA, the school must provide a PWN before implementing any proposed action. In practice,
this means you will often receive it after your meeting but before any change is actually put in place.
If a change has already been made to your child's services or placement and you have not received a
PWN, that is a procedural violation worth noting.

MY NOTES

Got a PWN you don't understand?

Send it to me and we'll go through what it says on a free 15-minute call: (804) 420-2273 |
myaccessadvocacy.com

Karlie Libraro, M.S., CCC-SLP EDUCATIONAL ADVOCATE | ACCESS EDUCATIONAL ADVOCACY
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